MICHIGAN COURT OFFICERS, DEPUTY SHERIFFS & PROCESS SERVERS ASSOCIATION

Standards and Best Practices

Preamble
Standards and Best Practices are a recitation of some of the essential elements and best methods the association has determined to advance professionalism in the process serving industry in Michigan and to fulfill our obligations as process servers while at the same time protecting the due process rights of persons affected by our service.  Promulgation of these Standards and Best practices can and should assist others in the establishment of programs beneficial to the process serving industry.  These Standards and Best Practices can and should also assist others in a review and meaningful revision of the official policies, statutes and rules.  These Standards and Best Practices are promulgated for public awareness and use.

Standards and Best Practices Policies
The significant policies and procedures of the association are published within the MCODSA Bylaws. The Standards and Best Practices, together with the Code of Ethics, form the basis of the policies applicable to members of this association.
Best Practices for Service of Process
1. Service of process or other papers for the purpose of acquiring jurisdiction over a person or property must be performed by a disinterested third party. 

2. The preferred and most effective method of service of process upon a party is in-person delivery of process to the named party. 

3. When in-person service upon a named party cannot be effected, the next best method of service should be in-person delivery of process to a person authorized by court rule or statute to deliver process to on behalf of the named party. For example, this includes such person as "member of household," "person apparently in charge at a usual place of business," "person of suitable age and discretion," "parent," "guardian," "registered agent" and "statutory agent,". 

4. When service cannot be effected as described in 3 and 4 above, the next best method of service is by alternate means authorized by court rule or statute upon a demonstration of the facts, and shall be done in a manner reasonably calculated to provide actual notice to the party. This would include service by mail, posting and publication. 

Standards for Process Server Courses of Study

Basic Process Server Education

The following are some of the essential topics of study and discussion of the basic course offered to process servers.  


Principals of general applicability



Due process of law


Jurisdiction of the courts


Jurisdiction over persons and property


Structure of State courts


Components of a civil case


Nature and purpose of civil process



Initial process



Subpoenas



Other process

State court rules/statutes related to service of process 



Proper methods of service




Personal service




Alternate methods of service



Time limitations



Required and Statutory fees



Restrictions, prohibitions and sanctions

Bonding, licensing or other statutory requirements.

Affidavits/Proofs of Service

Code of Ethics and Professional Conduct
